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Kau Yan School (Kindergarten Section)
Guidelines for Video Interview Arrangements

Tool
Video meeting on Zoom
(The Zoom meeting ID and password will be posted on our school website on November 11)

Location

i. Quietindoor environment with stable network and good signals

ii. Aspace thatallows parents and children to sit in front of the camera at the same time,
and allows children to have room to stretch and move (sufficient for the camera to shoot
the child’s whole body)

Rundown
i.  Waiting room (5 - 10 minutes)
ii.  Child-teacher interaction (parents must accompany their children) (about 10 minutes)
iii.  Parents interviewed by the Principal, Vice Principal or Panel Head (children will sit beside
their parents)

Preparations
Please install Zoom in advance and use desktop computer, laptop or tablet for the video
meeting. Cellphone is not recommended.
Please update the system software of the device to the latest version in order to run
Zoom smoothly.
If you are using a desktop computer, you must have a camera and microphone for the
video meeting. Please test the camera and microphone in advance to ensure call quality.
Please charge the device in advance or connect it to a power supply.

Joining the meeting
Please enter the meeting ID and password 10 minutes in advance on the day of the
interview, and wait patiently in the waiting room.
Parents should use " Application Number + Full Chinese Name of the Child " as the
username to join the meeting. Please note that if the user name is incorrect or does not
conform to the above format, the user will not be allowed to join (if the child does not
have a Chinese name, he/she can use " Application number + Full English Name of the
Child" to login).
Duplicate username will not be allowed to join the meeting.

During the meeting
Parents should turn on the camera and microphone at all times, unless the teacher
requests otherwise.
To protect the privacy of participants, no audio or video recording is allowed without our
permission.
At the beginning, the meeting will be held by a teacher, and no more than four families
will join the meeting.
The teacher will welcome the families and then assign families into the breakout room
one by one, for individual interview with the Principal, Vice Principal or Head Teachers.
After completing the individual interview, please return to the main meeting room and
continue to interact with the teacher.
When the teacher announces that the meeting is finished, you can press “Leave Meeting”
to exit, please do not leave early. If you leave during the meeting, you cannot rejoin.

For unexpected technical problems
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If parents encounter any technical problems on the interview day, we will not be able to
provide immediate inquiry or support.

Parents must submit their reasons for not logging in with a photo to
admissions_kg@kauyan.edu.hk (please indicate candidate's name and application
number) within 30 minutes after the interview commences. According to the situation,
our school will consider to arrange an additional interview on another date. Notice after
the first 30 minutes of the meeting will not be accepted.



